
NEET IDEA GUIDE



Digital marketing and social media are great tools for
promoting your short film.

The NEET-IDEA guide will help you to create your own
original film using bite-sized materials and knowledge you
already have, to give you the opportunity to show your film
all over Europe!

INTRODUCTION



The NEET IDEA Guide explains everything you need to know
to make your own movie in easy step-by-step methods
including; pre-production, filmmaking techniques and post-
production 

INTRODUCTION TO THIS GUIDE



SPECIFICS OF SHORT MOVIES 

Time: 15 seconds to 45 minutes.

Animation
Detective
Documentary
Drama
Experimental
Historical

Genres: 
Comedy
Melodrama
Musical
Family
Horror
Thriller, etc.



Remember to keep your plot simple, but interesting to
your audience. 

Too many details and plot lines will only weigh the viewer
down and interfere with the essential message.

Don't forget concepts such as "show, don't tell" and
"iceberg storytelling", which mean that a simply told
story can still evoke emotions in the viewer and leave
details up to the imagination!

THE IDEA OF SHORT MOVIES

Plot
Climax
Resolution

As in every film, the first thing you
have to do is to come up with a
story that has:



Do you want to make a video on your
smartphone? Do you want to capture
your audience for the duration of the
video? Keep it short and get to the
point.
Making a film consists of three main
stages - Pre-production, Production and
Post-production. 

INTRO TO PRE-PRODUCTION 

Pre-production is the planning process
and execution of every task that must take
place before production begins. It involves
finalising the script, hiring the actors and
crew, finding locations, determining what
equipment you will need, and figuring out
the budget.
This is the phase where you prepare
your project for shooting. 



This is the most important time for the careful design
of each stage and action to be carried out in your short
film. Have  you heard of the expression: "the film is
actually ready; it just needs to be shot"?

PLANNING IN PRE-PRODUCTION

Create a storyboard and a list of footage that you will
capture
 Find your crew
Scout location(s) for filming. 
Plan your budget. 
 Decide on shooting equipment 
 Prepare all the documentation needed for the shooting
of the film. (This includes obtaining permission for specific
locations where the scenes will be shot, agreements
signed with the film crew and actors, etc.)
Find the right cast.

What happens in the planning phase?

 



 Technological expertise
It is important to know what a good
shot looks like and how to achieve it. As
long as you know what you should be
doing, you’ll have an easy time learning
how to do it – here you are learning by
doing!
This includes camerawork, lighting,
sound, special effects, design, post-
production processes, and more.

Beginning your journey toward becoming a filmmaker
includes building the skills necessary to make a successful
film. 

Creativity
 

From start to finish, filmmaking requires
vision from everyone involved in the process. 

FILMMAKING SKILLS



 Written and visual storytelling
Skills needed to understand, draft,
evaluate and analyse stories, including
written scripts and non-verbal visual
stories. 

 Problem-solving leadership
Whether you’re leading production,
directing, working behind the cameras, or
otherwise, you’re acting as an effective
leader whenever necessary – and in any
way necessary.

FILMMAKING SKILLS

 Communication
In any job and any position, communication
is key. When you’re a filmmaker, good
communication skills are absolutely
necessary. The only way to be sure everyone
is on the same page on and off set is to
make sure you’re communicating effectively
at all times.



Whether you intend to produce a film, short video,
documentary, etc. - Having a team with you will help you to
identify and achieve your objectives.
The team roles (crew) include:

TEAM ROLES

The scriptwriter - Before you begin
working on your production, you must
have something to work on. A scriptwriter
is responsible for making effective and
creative content

 The casting director - the person in
charge for selecting the cast to act in the
production. 

Location manager - Helps the director find
appropriate shooting locations that match
the demand of the script.



Costume designer - Selects costumes that
reflect the narrative and setting of the
production. 

Editor - you do not shoot all of the content at once, but in
different chunks, which need to be assembled and arranged
later. The editor is responsible to make different shots look
like a single element

Camera operator - Captures and records all
aspects of a scene for your film. 

Boom operator - Ensures the quality of the recorded audio.
The boom operator will make sure that the audio is being
recorded without any disturbances. 

TEAM ROLES



CREATIVE THINKING

Creative thinking is the ability to
consider something with a new
approach.
To be creative means to get
new insights and original
ideas based on existing
information.

Creativity involves many skills, for example problem-
solving, writing, visual designing, information analysis,
communication skills, generating new ideas, and open-
mindedness.
Creative people often use different styles of thinking
and viewpoints. Everyone can get more creative with
some practice!



GENRES

Common genres include Action, Comedy,
Drama, Fantasy, Horror, Mystery, Romance,
Documentary, Thriller, Musical, Adventure,
Sci-Fi, Crime, and History.

Movie genre is a style or category of film.
Different genres feature narrative
elements that pertain to that particular
theme. Some genres are very rigid, while
others are flexible. They serve as a label
that gives the viewer an idea what they
can expect from a movie.



SCOUTING FOR LOCATIONS

Location scouting is the process of
finding existing places that can
serve as a set of a fictional location
in a movie screenplay.
It is an important part of the pre-
production phase.

Choosing the right location for
your movie can support your

story and create realistic
scenes.



SCOUTING FOR LOCATIONS

Distance: Is it realistic to transport all of your
crew and equipment to the location?
Permission: Can you shoot in the location
without special permission?
Cost: Can your budget sustain the  cost of
shooting in this location? How many locations can
you choose?
Environment: Is the location in line with the
director's vision? Is there enough natural light?
Are there any sounds that could interfere with
your audio?

When scouting for locations, you should
consider:



SCRIPT WRITING: DIFFERENCES BETWEEN
SHORT AND LONG MOVIES 

The script is a document that features the written text of
your film.

 
Short movie scripts are usually focused on a single idea,

there are minimal characters (1-3) and the story starts on
the first page.

 
Long movie scripts are much longer. They work with

complex ideas, have multiple main characters and a
developed plot.

 
 



WRITING YOUR SCRIPT

A film script is a literary form that comprises the dialogue, scene
descriptions and direction of a production. 

 

Dialogue
Description of the plot
Characters
Place of action
Time of action

It consists of:

A screenplay is characterised by the fact that it includes
other production or story details that might happen off-
camera.

You can also include even more specific components,
including special effects, props, stunt actors, extras, or
costumes—basically everything crucial to the logistical
production.



Easily recognize the film genre (e.g. a
western or a war movie)
The era of the film plot 
The cultural circle of the film plot.

COSTUMES

Costumes complete the set design and are an extremely
important element in film production; with appropriately
selected costumes, the audience can:

The right choice of these props allows you to convey your
message not only through dialogue and camera shots, but

also through the unspoken language of costumes.



DEVELOPING A SHOOTING
PLAN

Get everyone on the same page - Having a
team that can work together is a priority
Create a storyboard - It will give you a “shot-
by-shot” plan of how you will shoot your film.
Make a shot list - When it comes to filming,
you can easily follow your list to make sure you
capture all your desired scenes. 
Put it all together - Now you can mix and
match your storyboards, shot lists, and team
ideas to have the perfect shooting plan for
your short film.

When developing your shooting plan, make sure
to: 

Establishing a shooting schedule can help you choose which
scenes to shoot, when to shoot them, where to shoot them,
and how much to shoot each day. Time is a precious resource,
especially when balancing factors such as the time of day and
the weather.

Remember, a good shooting plan will reflect the quality
of your final product, so make sure to give it your all! 



When the pre-production phase is successfully finished, it is
time for the film production phase to begin begin. The most
crucial elements of a film, such as the visuals, video, sounds,
and voiceovers, are developed during this phase of
production. The stage of film production can also be called
the shooting period. Depending on the size of the project, it
may last from a few days to even a several months 

INTRODUCTION TO
PRODUCTION

Camera operator
Set designer
Actors
Boom operator
Hair/makeup designer
Production coordinator
Film producer

Many additional people are involved in the
production process, primarily:



VIDEO RECORDING
 TECHNIQUES

Keep your video steady 
Try some creative shots 
Prepare for indoor video
recording 
Position your lighting to your
preference 
Shoot in sequences 
Think about how you frame your
shots 

Video recording techniques:

Shooting a video can be a bit of a challenge, especially when
using your smartphone. But, by using the following video
recording techniques you have the power to transform your
film and truly capture those perfect scenes!



ENVIRONMENT &
 LIGHTNING

The environment and lighting are crucial because they
influence the visual impact and the atmosphere of
your movie. It should be compatible with the
psychology of the characters, the genre and the
storytelling.

Natural lighting is the best. For your indoor scenes,
choose the point of the camera first, evaluate the
amount of natural light and then set the key and
the fill lights.

Bad choices of environment and lighting can lower the
quality of otherwise a very interesting video. 



You do not have to worry about purchasing expensive audio
equipment to finish your movie! 

Nowadays, smartphones are able to capture sound in
very high quality. There are also programmes to edit
sound in post-production.

When recording sound, choose a quiet location without
echoes and disturbing sounds (passing cars, wind, etc.)

Download a mobile app for voice recording. If you would like
to invest in your movie, you can consider buying a professional
microphone.

SOUND CAPTURE
 TECHNIQUES



TIPS FOR SMARTPHONE
 FILMING

Here are some good tips for filming your video with a
smartphone!

Switch to airplane mode - to avoid interruptions!
Start with a full battery.
Check your storage.
Follow your storyboard.
Consider the frame.



TIPS FOR SMARTPHONE 
FILMING

Avoid zooming.
Find stability - use both hands, a selfie stick, or a
tripod.
Pay attention to the lightning.
Check the quality of sound.
Remember the rule of thirds.



INTRODUCTION TO 
POST-PRODUCTION

Post-production is the last phase in
movie production during which you
edit all your materials and produce
your final output!

Editing - each shot is edited and placed on a timeline
Colour correction - adjusting the colour of each shot to
ensure colour continuity and overall aesthetics
Graphic effects - texts, graphics and subtitles
Sound mixing - synchronising unedited audio with the
final video, uploading or searching for additional sounds
on the internet and adding music
Marketing and distribution - choosing platforms to
reach your audience

Post-production includes:



When producing your film, it is important to correctly use
digital media content. When sourcing videos, music,
scripts, etc. you must ensure to get the permission
from the owner first. This ensures that we are all using
online content safely, fairly, and responsibly. 

It is essential that we all understand (as creators) how
copyright legislation affects the work we produce. The
copyright legislation states that the original creator of digital
media content is protected under European law. This means
that one cannot copy or recreate someone else’s work.
In order to properly use online content (that you have not
created) you must properly reference, source, or gain
the owner’s permission first. 

DIGITAL MEDIA CONTENT AND
COPYRIGHT



 
 Video Editing

 Software
   

 
 Audio Editing

 Software
 

 
  iMovie

  

 
  Audacity

  

 
  OpenShot

  

 
  GarageBand

  

 
  Capcut

  

 
  WavePad

  

OPEN-SOURCE EDITING SOFTWARE

In video editing, you will be able to arrange and plan your film
production the way you want it to be seen, rather than

how you filmed it. 
Below is useful software for video and audio editing. This

allows you to edit your footage easily and quickly. 



1. Use cuts wisely: 
This will help you to achieve a simple, straightforward flow. 

 
2. Master the montage: 

These quick-cuts will help you to show a story's progression. 
 

3. Cut in on the action: 
This will engage the viewer and highlight the action in your

scene. 
 

4. Cutaway shots 
This can give depth to your story by shifting focus from the

characters to place the attention on the scene. 
 

5. Match cuts
This can help you to make leaps/connections between

timeframes or locations. 
 

VIDEO EDITING 
TECHNIQUES 



AUDIO EDITING
TECHNIQUES

1. Ensure sound quality:
Make sure that the sound you record is of a high standard. 

 
2. Use trusted, open-source software:

This can help you to create high-quality sound for your film. 
 

3. Set your volume levels 
Import all new sounds at the zero level. This will help you to

set a baseline. 
 

4. Remember room tone/background noise 
Record natural signs for authenticity.

 
5. Always dissolve or fade new tracks: 

Including fade-ins or dissolves to make sound seem more
natural. 

 



LABELLING & 
STORING FILES 

 
Top Tips:

Skip the Desktop: 
Never store files on your

desktop
 

Skip the Downloads
Folder: 

Store your files in their
correct folders. 

 
File Immediately:
Get into the habit of

storing files when you
download them.

 

Date your Files: 
This will help you to

identify files. 
 

Sort Files:
 Regularly: 

Keep on top with
where files are being
stored and labelled 

 
Be Specific: 

Be specific when
naming files so you

will know how to find
them in a search.

 



POST-PRODUCTION MARKETING 

Share your masterpiece with 
the world!

In this important phase; you must tell the world about the
masterpiece you have created. You will need to utilise the

media to distribute this film. But...

How can you share your film when you're on a low
budget?

E-mail marketing
Direct messaging
Social media

Don't worry! There are plenty of ways for you to market
yourself to your audience without spending any (or much)
money. Start with:



SHARING AND DISTRIBUTING MEDIA 
PROJECTS 

You can start with developing an e-mail and direct message
marketing plan!

Add a photo / screen
shot of your video 
Put thought and
creativity into your
subject lines. 
Challenge people to
spread your video online. 

How can you write a good
promo e-mail?

They are affordable
marketing channels! 
Includes WhatsApp,
Facebook Messenger,
Viber etc.
Consider checking out
multichannel forums 

How can Multimedia
messaging applications
help?



NEXT STEP? 
TIME TO SHARE!

Remember that to successfully promote your film online,
you should start with good quality photos and great
content. 

What to keep in mind:



AND FINALLY – E-SAFETY! 
When marketing short films online, it is vital to think
about the 3 C’s of e-safety; content, contact, &
conduct. 

To protect yourself online, you should also: 

Avoid sharing misinformation online 
Have a strong password on your social media / digital
media platforms 
Use a firewall 
Be wary of suspicious activity, posts, account profiles and
websites. 



Congratulations!!! 

YOU HAVE REACHED THE END OF
THE AUDIO-VISUAL PRODUCTION

TRAINING MODULES GUIDE!
 

Now, it's your turn to
put your skills and

knowledge to the test
and make your own

short film. Good luck! 



The material produced in the framework of the
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